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OFFICE ORDER

ln continuation of the Office Order of even number dated 13.3.2020, it has been decided

to initiate the following additional measures with immediate effect at the lnstitute:

(a) Owing to the non-availability of students due to the fear of COVID-lg, the examinations

for Full-Time [,lBA (lB) Programme 2019-21 batch would stand postponed with

immediate effect. However, the examinations in Kolkaia Campus may go on as per

schedule.

(b) Allstudents residing in the hostels are advised to vacate them as soon as possible.

(c) Online examinations Ior other programmes/courses may be held, wherever feasible.

(d) The Library shall be opened only lor the routine maintenance and would be closed for ail

other purposes.

(e) Division /Section Heads may allow their faculty/research staff and administrative staff

upto the level of Senior Assistant to work from home till 31"tMarch, 2020, wherever

feasible. However, the staff may be advised to remain in regular contact with their

Division/ Section Heads for performing routine tasks/tasks assigned to them-

(D Section Officers and above would have to attend ollice for ensuring completion ot the

administrative/academic work oI the lnstitute. However, they are advised not to travel by

public transpod and instead use their private vehicles.

(g) Employee with signs & symptoms (cough, fever or dilficulty in breathing) are advised not

to attend the office. They may contact lnstitute's Doctor for any medical advice/help-

These measures willbe re-visited afrer 31st M arch,2020.

This issues with the approval of the Competent Authority. P€{'
(Dr. P.K. Gupta)

Registrar

All Facultv MembeBlofficersrEmplovees and StudenB of the lnstitute

Copy to:

'l . Centre Head (Kolkata Campus): You may please implemenl similar measures at Kolkata

Campus, if deemed appropriate, depending upon the local situation.

2. SM: for updation of this Office Order on the lnstitute's Website.

3. PS to Director : for information of Dhector

4. All Notice Boards
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