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RULES AND REGULATIONS
1. H&dT
MEMBERSHIP

JTEHTUHS T, T g ARG fafer= fsreror argeseat & ufaanfiem,
GEATTT TS, IMIhRdiST], AR Ue ST a7 377 Tl AT o I13eht o T
R Get 2 |

The membership is open to all categories of readers, IIFT Staff, Participants of
different training courses conducted by the Institute, Institutional Members,
Research Scholars, People from Trade and Industry and others.

1.2 STEATSUHS Heprd/SARRTIE /=TT bl fohelt ot Sk o1 ST 9iTa™ & ©e af
ST |

IIFT Faculty/Officers/Staff shall be exempted from payment of any fee or
deposit.

1.2(F) Yo HS o GEEl, ITSATEURS! et (TUrfl, uaifoue, sama@ni¥es  311f)
fhTa deedl (o= fogforamerat o dsiiend TieehdT), TR STRERTREr qer
SR ST AN S AR bl [edehierd Sfasfa TR % F1ae & 9 @
STEHt| o Shaet THRT/AGH o [TT el i Gl o U1 81| 33 fohaTsl ST el
I ST | ST Avfieg AT Gawl i TERT Yok 6 T H TR 20/-
SIfer ot oY @ & ST AT T |

(@) Governing Body Members, IIFT Members (Permanent, Associate, Professional
etc.) Individual Members (Research Scholars registered with various Universities,
Government Officers and People from Trade and Industry) shall be exempted
from payment of any Library Security Deposit. They will be entitled to
consultation/reading room facility only. No books will be issued to them.
However, Individual Members as categorized above shall be required to pay
J20/- as a consultation fee for a day.




1.2(@) A& JEahieid |ild sl E&fd T Yqqe TSRS Hehd qT Hdr
HehTY ol IR Eehlerd e o &9 H AHiTehd o ST |

(b) Ex IIFT Faculty and Guest Faculty shall be enrolled as special Library Members
on the recommendation of the Chairman Library Committee.

1.2(7T) SATSHTSUHS TfrHTRIT, Yaqe HTSHTEUHE! Hehrd T fI1y qedepiers qewi i
TEASRTCT fd ST TfRT 2500 3T ST AT BT | (25000/- ST )

(c) IIFT Participants, Ex-IIFT Faculty and Special Library Members shall be required
to pay a Library Security Deposit of I500/- (I5000/-See Errata)

1.2(%) SSU HSS o HRIT shl UL AT T TEdhiord e o &9 H AT (hd foha
ST | o ferett ot qecrenTerr Sirfar ST TiRT o ST | 9 86 |

(d) Governing Body Members shall be enrolled Library Members on request. They
will be exempt from paying any Library Security Deposit.

12(3) -t qwaweE glhgell w1 IWEW FB A el W@ a
ST/ RreTiere /argeererdt Sid fo Wi 220/- 1 & @ YIaH e
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(e) Administrators/ Academicians/Researchers who wish to use Library facilities
occasionally may do so on payment of 20/- per day.

1.2.1 FEEIT T AT Tl 0T 31 W= Rl T U & LT BT |

Membership will have to be renewed annually on or before 31st March.

1.3 QT Tl STHT TEdeherl HERIdT @ed i W aT9g a ¢ |

Library Security Deposit is refundable on withdrawal of Library Membership.

2. ORI § TA90

ADMISSION TO THE LIBRARY

2.1 YA §R WX 9SEIdT U= 93 HiTl ST+ 92 fe@mr g

Membership Identity Card is required to be shown at the gate when required.




2.2

3.1

3.11

4.1
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Personal belongings (including reading material) shall not be allowed to be taken
inside the Library. Such belongings are to be deposited at the Property Counter.
Library does not accept any responsibility for loss or damage to personal
property left at the Counter.

T3 feehe

READER’S TICKETS

qEAhTCTd H F-U13H o foIT wawal ol 3T el sht dea I
The number of Library Reader’s Tickets issued to the Members will be as follows:

(F) TEIH & Rt gewr/anene : 10

(@) T & AREHRYFAAR : 05

(1) HEAH & Tfavrt ; 03

(%) ke o fafire wew : 02

(®) | 1.2 (9) H aftla avit gew for forelt qedentera gorem o heret Tede
ST o YTeT ATl 3T o 9T 8|

(B) AT T (A1 Y677 W)

(@)  IFT Faculty/Research Staff 10
(b)  IIFT officers/Staff 5
() IIFT Participants 3
(d)  Special Library Members 2
(

e) All Members as categorized under Rule 1.2 (a) will be entitled only consult
books and read in the Library without borrowing facility.
(f) Individual Member (See Errata)

G o1 foohe STREdiauoi 2|

Reader’s Tickets are non-transferable.

T fehe @ A W

LOSS OF READER'’S TICKETS

ST foohe @ ST WX MASEINRILRLS &I ferftad 9 7 deepra I 2|

The loss of Reader’s Tickets should be immediately reported to the Librarian, in
writing.
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Due care shall be taken by the Library to prevent misuse of lost Tickets. However,
the reader concerned shall continue to be responsible for any lose due to the
misuse of the lost ticket even after having been issued duplicate tickets.

43 @YY A feohe sht Gt o o UgE fadi o 92T g gftetene fishe ST ot siarft
e SAfthe feahe o foTq %5/~ SIfet feshe ol & & T <1 gl

Duplicate tickets may be issued on request after a period of 15 days after the
report of the loss was made. A member shall be required to pay I5/- for each
duplicate ticket issued.

5. STTEuT ht ITd

CONDITIONS OF LOAN

51  HTESTEUFE o HERAT I T S H Teh GHTE o6 fo1C T&deh SR shi SITar|

The book shall be issued to IIFT Participants for a week at a time.

5.1(@) R 1.2 (3f) % STt SEr o U HeR 9 TEAeRe o fafTe vee U e
o T qeaenl o 3ATewT o fofq wiftrepa & Seffeh wof-afareht sht got Tioam S
Ry gt gt o fore S <t smar

(@) For IIFT Faculty and Special Library Members as categorized under Rule 1.2(b)
the period of loan for books shall be one month and old issues of periodicals shall
be issued to them for a maximum period of two days.

5. 1(@)A (1) SATHTT FE&T (FOIT 6-T7 6)
(b) & (c) Individual Member (See Errata)

5.1.1 ek TS i Teh fdshe 01 Teh ek STRT ol STl

One book shall be issued against one Reader’s Ticket.

5.1.2 @il UTaehi SR AT &Y § TEdehlerd Tee Teel T JEdshi shT ST o led
S|

All readers shall personally get the books issued and also return them at the
Library Circulation Counter.

5.1.2. Y& § HTENd Tk TS ol foamm |+t uraent o forg s1femd 2

All readers will need to show the books borrowed by them to the Guard at the
Gate.




5.1.3

5.14

5.1.5

forfsr= shrishwi o Sfcvich TfRTeTur STH T 1@ HEEAT b TEdehi shl TTH o ST i oh

AT TEehTed THR 9 W I8 9 o 91 UTaeh feahe fagmm gmm)

Participants of various training programme will be required to present their
Identity Cards along with the Reader’s Tickets at the Library Circulation Counter
for getting the books issued and at the time of return of the books.

HTSHTEUHS! HhTT HEC /AR FHAR o Tedehierd o i1y geer qedehi

o JTEXIT o THI I13eh Teehe o JEWHT TR SETer |

ITIFT Faculty /Officers/Staff and special Library Members shall sign at the back of
the Book Ticket when a book is issued to them.

forfsr= shrishul o Faria TReTer IT8 o & Ea I Tedehierd § %o Wt 7 T
STV TH el 3hXd @ a1 3-8 SAfad wlie o Hifgsh wliet o forg sgafa & <&t
ST

Participants of various training programme who do not produce a No Due
Certificate from the Library will not be allowed to appear for the Viva Voce for
their final examination.

5.1.5.1ATSATSURS o Tfawril g ol =iy i o Ffam giierr garg 9 & Tod ol &

5.1.6

5.2

53

e sfcrfer TRT ST Al
Participants of IIFT Programmes should collect Security Deposit within 90 days
after the final examinations are over.

3 TTEI0T HshH o STEel/THshA Hasren TSHil/SHTor-os ye & & 9o I8
Y& ST Al SHTHsHH 6 Hewdl 4 Tedshiord § ' Wi 9 el JHror-or fora |
The Chairman/Programme Director of other training Programme shall ensure

that the participants of the programme have taken “No Due Certificate” from the
Librarian before a decision to award Degree/ Certificate to them is taken.

Tk TR & STRY ST ST Hehel & aIRTd

Books may be Re-issued provided.

- T & foReT 311 OTeeh ST STfard o o1 15 2 |

- No other reader has reserved the same book.

- 1e ol Tew g%dOh\i & AR a1 © 3Tk S ALt o1 9T 1t 2|

- Not more than two renewals have already been made by the member
consecutively.

TR/ TR ST st o T fafer qamee o6 g ST Sed i gedeh/dtd
SACH X1/~ Wi o st 3T & gt o Swm ST St Ui Hesdi/Swihrer
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54.1

5.5

5.6

5.7

5.8

S TEAehTerd SR 9&e T ehe STHT shi| AT 3T Ty it 9r <Y Swel| ged
ATtk ST HET shi 7T ST T1RT HHTETA H foret T sht g =6t S|

An overdue charge of I1/- per book, per day, will be charged if the
books/journals are not returned to the Library when due. The fine shall be paid
in cash at the Library Circulation Counter and receipt collected by the
Member/User. The fine thus collected shall be deposited by the Counter Clerk
with the Finance Section on the last working day of the week.

Hew qEdeh, Yideled, goiv qEdeh, fufeninde awdres, ecatied @i o
TR o et Yo ST Tl fohu STTa |

Reference books, reports, rare books, mimeographed documents reproduction
materials and loose issues of periodicals shall not be issued.

AR AU @ Tedeh S A&l st Saft | afe foredt fomiy 7t #
W‘@H&T?ﬁmﬂﬁrﬁwm%mkwu forg T & qur wHY 9T A dlers
w%ﬁuﬁrwauﬁrﬁqilooo%m&aﬁfwwmw

STTET |
Books from the Reserved Section shall not be issued. If issued in special case with

the permission of the Librarian for overnight, an Over Due Fine of ¥ 10.00 per
book, per day, will be charged, if not returned on time.

QEATShTCTATeRT ST TordlT it Ty ST shtel ol 3Tl o etk ST 31 STl

Books on loan are subject to recall by the Librarian at any time.

QEeRTeTesT 3T feorersh & ferell +ft qedeh i STRY st | Ush HehdT/Hehd! 2

The Librarian may at her/his discretion stop the issue of any book.

ST T 778 Eehl <hl RATET sht SHTH 0 AHT §9 § ST HST ST
TEceh] o 9T ST o6 oTq STerTien o e shl SATe =&l s STTaT |

Reminders for overdue books will normally be sent. However, non-receipt of a
reminder shall not be a ground for late return of books.

TR S & Tk ATIET o THOTHEET STTEATSUHS] TEdehlerd shl §adl &

fciferd forarm ST aeraT 21

Repeated delay in return of books may result in suspension from the membership
of IIFT Library.




6.  ubreRTaT/SHeH T W AT

LOSS OF BOOKS/JOURNALS

6.1 Afe waw, Igeh! feshe T ST <kl 715 fopelt qcieh ol @1 4T & A1 @ L <l 8
I8 Ik e Tk 9" HUM AT A MHCEER SHehl hind 1 WA
FHAT/FHTT

If a Member Loses or damages any book issued against his/her ticket, he/she
shall either replace the publication due from him/her or pay the cost as specified
below:

T) Hed ATl TEdh

PRICED BOOKS
%) AqH SR Sl AT (A IucTey /) AT T o NS
AR A st hIHdT 6l ST |

Price of the latest edition, (if available) otherwise double the original
printed prices as per Library records;

@) Al e o HE § TF ©S A 8 TR H HT HIw |

Price of the whole set if the book lost is one of the volume of a set.

) Hoa Wed gEaeh

UNPRICED BOOKS

HTSHTSUHS THIIHT o TTT TRT 50 TAT T HTSHTSUHS Teahl o fTg
3T 2100/~ it Tecteh STHIAT ST SITE|
350/ - for IIFT publications and ¥100/- for non-IIFT.

AT T 6T < |

Please see at errata enclosed.

o) oHed

JOURNALS

AT ] IEeh! ST TR 7Y SHeH o aet 3uh! Tidfetiy a1 9t @ st
hIHd 37T HAT BT

The borrowers may replace photocopies of the issues of the journals
outstanding against their names or pay the price of the complete volume.




7.1

7.2

7.3

7.4

7.5

7.6

AT
GENERAL

ST o HIEIAT ol ST H U Hefell forell ol SeeiTel o o H qEdshTerdTes] i

g L AT =R

Member should keep the Librarian informed of any change in address during the
period of membership.

TR/ sreaey qeaehory wfnfa forelt oft srfeh <t Uell forelt wrdt o Sfavia o =
e Rt 7 Sfctiiad o Eeh forRis ST TaT ot Hehd 3

DG/ Chairman Library Committee may grant special permission to any person to
borrow books on such conditions as he/she may specify in each case.

Edeh T Jish o | U8cl 3ehl BTeTd § T3 ol €q8 | foheTsl gt @ &t

FfCTe &1 T fohatTel 3hT AT o THe ST s T ST0Y T T2t SmaT|

The borrowers shall satisfy themselves about physical condition of Books before
borrowing. No plea that the books was already damaged will be entertained at
the time of return of the book.

TS ! T&deh o SiHed | fored, fem s ar st=pen fosfud iR Jehem st
3FEfer T 21 AfS e wrft o forelt ST <t &3t o1 STt & ar Helferd SAfeh i
3T WL TR AT 3T ST HEAT ST |

Readers are not to write in, mark or otherwise disfigure and damage books and
journals. In case any damage is caused to reading material, the person concerned
will be required to pay its cost.

QeI H @, T 37 o sl STAfd 2l & Sl

Eating, drinking and smoking shall not be permitted in the Library.

ST 9ol STTHI o 2hlS ot TEdshTerd forawor shISet § YoisT AT dehierd S ThI
SUINT T8l Bl

No one shall enter the Library Circulation Counter or use the Library telephone
without prior permission.




AFETA/ERRATA

BT/ /T Tl @ 1078 qeaehicrd 1494 3R fafaH

Library Rules and Regulations for Student/Participants/Individual Members

1. TEIShTeT HeEdT 3[osh TRT 500/~ ey (39fed) (Feeardn shetet v/ foxfir
Fi & fawag )|

Library membership fee I500/- annually (Non-Refundable) (Membership valid
for financial year of calendar year)

2. Siaifd ST TR 2 5000/- Sfdad (Sfdea)

Security Deposit of ¥ 5000/- (Refundable)

3. Teh SR H SR &1 ATgsit feshe et a1 qecenl o o off | sht 3tarfer o forg |

Issue of 2 Library tickets only i.e. 2 books at a time for the period of 3 weeks.

4. 1 GHTE o Se foreter rosh TiRT10/- 9f fa= |
Late fee charge of I10/- per day after three weeks.

5. 9fe IS TEdeh dIF WIg Sl AT o iqT STay Tl hl STl § A [EdRIe R
SIfcrfcr STHT TIRT STod T ot ST AT ST ek ATt o1 USRI 81 81l 6aed shi
[t qEdehTeTd HaTd HHTH ST al STTaT |
In case of any book not returned within the period of 3 months, security deposit

will be forfeited by the Library and all types of Library services of the member
will be terminated till the settlement of matter.

6. Haw qedeh ST &l ol STt |

Reference books will not be issued.

Sk 19| 9 31 fHaRTeh g SrAfed fohe ST o forerm e farfaem o wmiferd forg
ST Ue qeehTer R S i o grfgus | denferd ot S |

D

If the above terms and conditions are approved by the Director, the above Rules
and Regulations will be amended and added in “ERRATA” of Library Rules and
Regulations.

el e ST e - R SR e frm e Page 10



1. Hegdr
MEMBERSHIP

1.2(=) ke vee ffaRad fam 3 srat w forare S a6 o fore ursr g

Individual members shall be entitled for borrowing books on the following terms
and conditions:

() M HEEIAT HE HaT Yok URT 500/~ (FFA) (ST A 6 FHI H 99
g |

Annual Membership cum service charge of I500/- (Non-refundable)
(Membership valid from the time the individual takes the membership)

(@) Sfasfer TR 5000/~ (TfceT)

Security deposit of 5000/ - (Refundable)

(T) Tk 9 H ST a1 Argsill e sharet a1 qedehi o foIg i wwTe <t srafa &
fer

Issue of 2 Library tickets only i.e. 2 books at a time for the period of 3 weeks.

() <19 EHTE o oS foreiel YTesh TRT10/- I fo |

Late fee 10/ - per day after three weeks.

(%) AL g T 1 HIE hl TR 6 WiqT JT9e T hl STt & A Tedehrerd g
Sfersffcr STT TIRT SToct T AT STt o1 ST Tk AHA o1 U & BT dee
1 |t qEehTerd HaTd HHTH S al ST |

Any book not returned within the period of 3 months, security deposit will be
forfeited by the Library and all types of Library services of the member will be
terminated till the settlement of matter.

1.2(T.1) T 1.2 (f) 1 2oft & 3iarla 3T el Te&Al Sl a1 ATSsR] Teed]
[k TRT I500/-(3T9fere) wigd  qeashiery fernfedt fedifsie afr 25000/
(STTeraRT) ST TAT AT BRTII
(c.1) The members falling under category of 1.2(f) shall be required to pay

Annual Library membership fee of I500/- (Non-Refundable) along with the
Library Security Deposit of I5000/ - (Refundable).

Tl Ry ST e - R SR e frm e Pagell



3.1

T3 feehe

READER’S TICKETS:
fram 1.2 () % Siaia sfferd SARETT He& 2 TEdehler UT8h [dehe TTed i i
I T |

Individual member as categorized under Rule 1.2(f) will be entitled to get 2
Library Readers Tickets.

ek T hl ITd

Condition of Loan

5.1(@) 1.2 (f) % Siaria Ffierd AT Geer o ToAQ qedeh T sl et
= uTE Brft |

(b) For individual member as categorized under Rule 1.2 (f) the period of loan
for books shall be three weeks.

M 1.2 (f) % Aaria arfiera SATRTd Tee g0 A 3 0T o et foraml
TET T STt & Q1 GEdehrae SR Tfafer STHT TRT Stodt T it SITart 7R St
dsh AT e A& STdr geer i gt TEdshier HeTd qHTH L al
ST

(c) For individual member as categorized under Rule 1.2 (f) in case of non-
return of any book within the period of 3 months, security deposit will be

forfeited by the Library and all types of Library services of the member
will be terminated till the settlement of the matter.

5.3.1 T 1.2 (f) % 3icria affera AfwTd wae g0 afe Freifa a9 I ferdre
STHT T8 sht STl & at a4 Sfer fao wi qecer kT 210/- s s

An overdue charge of 10 per book per day will be charged by the
individual member who comes under Rule 1.2(f), if the book is not
returned to the Library when due.

el Ryt ST e - v SR e frw e Pagel12



