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OFFICE ORDER

Sub: Duties and Responsibilities of Administrative Officers

In order to ensure the timely and speedy disposal of all the administrative works of the
Institute, the duties and responsibilities of the administrative officers has been
delineated. A compendium delineating the duties and responsibilities of the
administrative officers in the Institute is annexed herewith. The administrative officers

are directed to ensure the compliance of this compendium with immediate effect.

This issues with the approval of the Competent Authority
ezl
(Dr. P K. Gupta)
Registrar
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